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CRITERION 4 - INFRASTRUCTURE AND LEARNING RESOURCES

4.4: Maintenance of Campus Infrastructure

Campus Maintenance: Our institution has a Maintenance team comprising of site engineer that
carries out the maintenance of buildings, class rooms, seminar halls and laboratories. The
maintenance team is headed by registrar, who monitor the work of the campus supervisor at the
next level. Major works will be completed during the winter and summer vacations whereas

minor works are completed as and when needed without interfering the academic activities.

Laboratories: The Head of Departments will ensure maintenance of all the laboratories at
Institute within their departments. At Laboratory Level the Lab In charge shall maintain a Master
List of Hardware (Computer Hardware, Machinery, Jigs, Fixture, Equipment, Instruments) and
Master List of Software. The Master Lists shall be approved by HOD. These lists shall be
updated as and when the equipments or Software are added to the Lab. Every Department
maintains a Problem Register, any employee/student can register the Problem in the respective
Problem Register maintained at each Laboratory. Every department maintains a Maintenance
Register at each Laboratory Level, any maintenance work details are recorded in this register. It
is the responsibility of the Lab In charge / Lab Instructor to update this Register. The HOD shall
review the Problem Register and the Maintenance Register minimum once in every semester.
Appropriate Corrective and Preventive actions shall be initiated based on the discussions with
concerned Lab In -charges and Lab Instructors. Periodic Hardware preventive maintenance will
be performed as per the Preventive Maintenance Plan and will be recorded in the Preventive

maintenance Log.

Page 1



Sewage Disposal: The approval for 3 Lakh Lpd capacity STPs are taken from the management

to dispose the liquid waste generated in the campus and will be taken up in the coming year.

Transportation maintenances: The transport section has 38 buses, which is been monitored by
transport manager who monitors the daily routine transport facilities for students and staff. The

log book is maintained for milage, wear and tear of the buses.
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1. Laboratory Maintenance
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Figure: Display of Charts in Geotechnical Engg. Lab
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Figure: Plate Girder
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Figure: Aqueduct

Figure: Sample photo showing stock book maintenance
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Figure: Geotag photo of first aid kit in laboratory
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2. Building Maintenance
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Figure: Geotag photos of building washrooms kept neat and clean
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Figure: Building stability report (Sample)
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3. Fire Extinguishing and Electrical Maintenance (Click here for more details)
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SJC Institute
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Date: 23/12/2019

TO WHOM SO EVER IT MAY CONCERN

THIS IS TO CERTIFY THAT THE EMPLOYEES OF M/S SJC INSTITUTE TECHNOLOGY
HAVE ATTENDED THE EVACUATION TRAINING PROGRAMME ON THE USAGE OF
FIRST AID PORTABLE FIRE EXTINGUISHERS AND DEMO CONDUCTED BY US.

Yours faithfully

For U@M UR PVT LTD

Y )

Figure: Fire Extinguisher Details
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https://drive.google.com/file/d/1rHwbJmTZHZhOJK4pS1pwdaZQuj_p04vM/view?usp=sharing

4. Garden and Housekeeping details
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Figure: Garden and House Keepers Attendance Register
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5. Transportation Maintenance
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Figure: Transportation Maintenance (Click here for more details)
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https://sjcit.ac.in/wp-content/uploads/2022/11/vehical-department.pdf

